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An introduction to computing and the broad field of information technology is given. Topics
covered include the basic structure of digital computer system, microcomputer, operating
systems, application software, data communication and networks, and the internet. Hands-on
learning emphasizes Windows xp , MS-office2000, and the internet.
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English 1 is a general course. It covers the syllabuses of listening, speaking, reading, writing,
pronunciation and grammar, which are provided in a communicative context. The course is
designed for foreign learners of the English language, who have had more than one year of
English language study. The extension part would be dealt with in the class situation following the
individual differences.
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Developing the student, skills in reading and writing business administration terms, in English and
training them in composing business letters and reports.
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