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English 1 is a general course. It covers the syllabuses of listening, speaking, reading,
writing, pronunciation and grammar, which are provided in a communicative context.
The course is designed for foreign learners of the English language, who have had
more than one year of English language study. The extension part would be dealt with
in the class situation following the individual differences.
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An introduction to computing and the broad field of information technology is given.
Topics covered include the basic structure of digital computer system, microcomputer,
operating systems, application software, data communication and networks, and the
internet. Hands-on learning emphasizes Windows xp , MS-office2000, and the
internet.
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This course consists of three main components:

l. Effective presentation : which focuses on the main skills involved in giving
presentation from starting and concluding , to handling questions.

2. Effective telephoning: which focuses on the strategies needed to structuring
information, responding positively ,asking the right question ,clarifying ,and giving
feedback.

3. Effective meetings: which focuses on teaching student how to deal with the key
elements of meetings, from preparation and organization through to decision —
making and follow — up action.
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Developing the student, skills in reading and writing business
administration terms, in English and training them in composing business letters and reports.

0:3)3 21300111 Cibplaal) & ay

¢ Q\)\)ﬂ\ L)Jn.\ ‘LBL..MX\ (VY \.@.\La:\‘;ﬂ\ @;'a\yd\ (e ‘L@:\.\L.\ NVlaag \AJ#} Glaleal) PN e}@J.AC_}sA}J
AL o ¢ Jil A0 (il 3 sall cdabadll Aaaydl b Aalall LAY (il Ao il psehe ol A 5 et

2:2)3 21410241 Ay ASN) a3

3 gl sl (ALY ¢ Lebindail o 3O Aiatl il 5 Lgaidlat s iy IV 5aill Adlal) walad m e
Y DA e s KV adall Callad 5 ¢ g FSIVY o s Sl 5 Sagacl) Al ¢i s SV (3l ) e ¢ 38DM))
HTML &8 glasioly 55 580 (s tas adpe oL dads e cila oo «

(0 s3) 3 21401161 ALal) Bagall 5

‘r\:— 2_.71_3.)\‘33}4,1\ AA_JJ oel—8aldls ) EJ}#\ oadil il calalal) 83 gall 3 ) eLE.'a‘ BJ}#\ 5l e}@é.&
B gall dalaicalalal) 33 gall 3 i) j\ﬁ‘;M\ YURE AP TN Q&h(&d)@j\

2009/2008 el alad) Ay (e Toltie) dpud jal) Aadl) o3a (gakai o

®) o (1) dniw



ayyaillclal )l acaly
AL-BALOA'APPLIED UNNERSITY

Al-Balga’ Applied University Aol clalgdl Aealy

1997 sle. s

(6 0) 3 21702111 acliyd g e AN
Aalal Ny Syl A ne Jolill Aa, e i) dalgd) clallaadl ¢ oy sk Jal yas Ci Y1 Ciy e
Ly 8 ezt o) (HTML) & ¢ Gsieal apocs bl ¢ i) alasiad 3k ¢ Lol abial 5 < mU

Ngie Caagll 5 gl 3 (DHTML) ) AdleaVU e i) Cladea

(6 :0) 3 21702212 sl ol ga 53l oL
éja_“ja;&.a_“d:\ﬁ:\:\sgsz\ﬁ)u(w X \)(M;.\Jﬁ 4 \e}@.qﬁ)uud)_“gyij "Lll:h.ul.uj

dnia oLy HTML  slasiuls adse 5 daiia oLasY 4o DU cladadll 408 a3 adga ) O jaee jS3 il )
DHTML sHTML (e 5 —& Laladi o) & e ) s DHTML 5 s¢8a 48 e DHTM aladiuly adsa s
CSS <amy

(6 «0) 3 21422221 1 b g¥) iyl

Lada g id g eali pally oy et el Cus (Microsoft word) (e seaill Aallas zali g aladind Glual) 138 ey
ERTI N W Py’ d}\AA.LS_ACS il gan i« Cetil] C\Aw\.@.\ﬂbu_g U gl d&a\} al Y1 d:"‘k"} | KW
g alay) g Ay el el de yun g 480 delida g dAamall fu_\)LSLaC_ﬁM\ da gl pladial e lUall

(6 <0)3 21422222 2 b g) iyl

(.\ MY ¢4 ;‘f‘ [ERTIER “'“_5 (EXCGI) t-l}uau\ e\&iﬁu\.} é\.m;‘}“ d:\hﬂ\ Cbnb_).i e\Jilu\ ng\ [KYS Craasally

2ol gl g pladt ) el ) 138 eyl 5 =8 jd Jaal (Power Point) el (a jal) gals s
i) 138 eyl 5 clibal) saeld o La) 5 (Access )bt

(6 0) 3 21401282 Juas¥) 5 B alal) iyl

¢ syl by haas Jad s Ay cJlee ) Jlae 38 5akad) dalall mal pll aladiad e qlldal) cu
s x|
(das 41w 280) 3 21422291 el gl

3w e cusilly sl aainall 8 Aldal) Sl s Cllsgall 8 Leall Gl 5 il Gl 138 J sl
B @3 Jand G lgar alllall a5 el @80 8 skl caladl Gakis ¢ Gl cilleal s JleeY)

.Mmil}

2009/2008 el alad) Ay (e Toltie) dpud jal) Aadl) o3a (gakai o

®) o (8) dniw



