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English 1 is a general course. It covers the syllabuses of listening, speaking, reading,
writing, pronunciation and grammar, which are provided in a communicative context.
The course is designed for foreign learners of the English language, who have had
more than one year of English language study. The extension part would be dealt
with in the class situation following the individual differences.
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An introduction to computing and the broad field of information technology is given.
Topics covered include the basic structure of digital computer system,
microcomputer, operating systems, application software, data communication and
networks, and the internet. Hands-on learning emphasizes Windows xp , MS-
office2000, and the internet.
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This course consists of three main components:

Effective presentation : which focuses on the main skills involved in giving .1
presentation from starting and concluding , to handling questions.

Effective telephoning: which focuses on the strategies needed to structuring .2
information, responding positively ,asking the right question ,clarifying ,and giving
feedback.

Effective meetings: which focuses on teaching student how to deal with the key .3
elements of meetings, from preparation and organization through to decision —
making and follow — up action.
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